The Land Development Application form must be completed and accompany
the following Planning applications:

Conditional Use Permit

Design Review — Minor Alterations
Design Review — Major Additions
Design Review — New Residences
Land Development Application

Lot Line Adjustment

Minor Subdivision

Precise Development Plan
Precise Development Plan Amendment
Tree Permit

Secondary Dwelling Unit

Sign Permit

Variance

Water Well

Additional information and other necessary forms for these Planning applications
are available on the Town of Tiburon website under the SERVICES heading by
clicking on the link to FORMS.



Planning Division (415) 435-7390

surPLEMENTAL APPLICATION FOR NEW RESIDENCE

OR OTHER NEW RESIDENTIAL OR NON-RESIDENTIAL MAIN BUILDING
(Site Plan & Architectural Review)

GENERAL
In accordance with provisions of the Tiburon Municipal Code, Chapter 16, Section 16-4.2, Site Plan & Architectural
Review (Design Review) approval is required prior to securing a building permit for any new main building

(residential or non-residential).

PROCEDURE

Applications for Design Review are acted upon by the Design Review Board (DRB) at meetings that are regularly
scheduled on the first and third Thursdays of each month. The DRB is comprised of five volunteer citizen members
appointed by the Town Council.

Once an application is submitted to the Tiburon Planning Division, it will be reviewed for completeness by the staff.
If possible, a preliminary completeness check will be conducted at the counter to look for any obvious deficiencies
in the application (no site plan, no filing fee, etc.). A more thorough review of the application will be performed in
the days following submittal. If additional information is required to make the application complete, staff will notify
the applicant as soon as possible.

Once an application is deemed complete, a courtesy notice describing the application and establishing a hearing date
before the DRB will be mailed to the applicant and to all property owners within 300 feet of the subject property.

B ef ore The Meetin 2. A staff report describing the project with a staff recommendation will be prepared and
sent to the applicant and to the Design Review Board on the Friday prior to the DRB meeting. The staff will usually
contact an applicant in advance if there are any major concerns with an application. Story poles must be in place ten
(10) days before the meeting.

At The M eeting: The applicant or a representative must be present at the Design Review Board meeting. The
applicant is first invited to comment. Following the applicant’s presentation, members of the public will have the
opportunity to speak, with the applicant then allowed time for rebuttal. The Design Review Board will then discuss
the application, determine if it complies with all provisions of the Zoning Ordinance, evaluate the proposal, and
form a motion to approve, approve with conditions, continue for additional review, or deny the application.

A ﬁer The Meetin 2. There is a provision for the applicant or any interested party to appeal a decision of the
Design Review Board to the Town Council. The appeal must be filed with the Town Clerk within ten (10) days of
the decision. The filing fee deposit is $500 for an applicant appeal and a $300.00 filing fee for non-applicant
appeals. Design Review approval is an action of the Planning Division of the Community Development Department.
Applicants must file separately for a building permit with the Building Division by submitting an application, fee,
and three (3) sets of construction drawings for plan check. However, no building permit can be issued prior to
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expiration of the 10-day appeal period on the Design Review approval.

Expimtion: A Design Review permit expires and becomes void three (3) years after it is granted unless the
Building Division issues a building permit by the date of expiration. There are no time extensions possible for
design review approvals.

A.

APPLICATION REQUIREMENTS:

Below is a list of items typically required in order to properly review and reach a decision on an application for
Design Review of a new residence or main building. Depending on the nature and complexity of the site or the
project, additional information may be required by the Town before an application can be found complete or a
decision reached. In some instances, not all the items listed below will be required. Applicants are encouraged to
consult with Planning Division Staff prior to filing an application.

1.

10.

Completed application forms (A Land Development Application Form and the Design Review Supplemental
Application Form for New Residence or Main Building).

Filing fee.
Four (4) self-addressed mailing labels (2 for applicant; 2 for architect or other representative).
Three full size (24" x 36") sets of plans (to be submitted for a completeness check).

Ten (10) additional full size sets of plans and 10 reduced (11" x 17") sets of plans (to be submitted after the
application has been deemed complete by staff).

A current title report.
A property line or boundary survey, when deemed necessary.

Story poles. Story poles are a visual device used to delineate location, height and bulk of proposed structures.
Story poles are required for all new primary buildings. A surveyor or registered civil engineer will be required
to certify in writing to the Town that the story poles are properly located and reflect proposed heights. Story
poles must be in place and the certification on file with the Town ten (10) days prior to the Design Review
Board meeting, or the item will be continued.

Color & Materials Palette showing the type of exterior materials (including roof and walls) and colors of the
materials (including fascia and trim). Please use paint chips, photos of materials or pictures from
manufacturer’s brochures so the palette may be saved in your file. Actual samples of materials used should be
brought to the scheduled hearing.

Neighbor Signatures (Optional Item). While no longer required by the Town of Tiburon, neighbor signatures
on one set of the submitted full-size plans are encouraged. The Town of Tiburon strongly encourages that
applicants consult potentially affected neighbors as early in the process as possible, and certainly in advance of
filing the application. Over the years, the Town has found that those applicants who work cooperatively with
affected neighbors in advance move more swiftly and successfully through the Design Review process.
Obtaining the signatures of the affected neighbors on a set of the plans provides the Town with some assurance
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that the proposed plans will not negatively impact these neighbors.

B. INFORMATION REQUIRED ON PLANS:

1. SITE PLAN showing:

Accurate property lines; contours of the land; all proposed and existing structures; all rights of way and easements;
all off-site structures within 25 feet of the property lines with approximate distances; the location of existing trees
(with diameter, size and species noted); significant natural or man-made features; the location of off-street parking
and loading areas with dimensions, spaces, and locations of entrances and exits shown; the locations and details of
existing and proposed walls, fences, driveways, and walks; the gross floor area of all buildings; the setback lines and
yard requirements; grading and drainage; scale and north arrow.

2.  FLOOR PLAN showing:
Architectural floor plan of each level with rooms, uses, floor level, doors, windows, etc.

3.  ROOF PLAN showing:
Plan view of roof, indicating story pole locations and heights at top of pole.

4. SITE CROSS SECTIONS showing:

Two (2) different site cross sections through critical lines, natural and finished grade, thirty (30) foot height limit
line (measured from natural or finished grade, whichever is lower), floor and roof elevations of property and
adjacent structures, and view angle from property and adjacent homes.

5. ARCHITECTURAL ELEVATIONS showing:

All sides of all buildings with dimensions indicating proposed heights of various elements (grades, floors, roofs,
chimneys, etc.), all electrical meters, drain spouts, air conditioners, solar panels and equipment, mechanical
equipment, screens, lighting fixtures, skylights, or other equipment mounted on either the exterior walls or roof. No
landscaping, figures, or decoration shall be illustrated on the elevations. If a color and materials board is required,
symbols located on the elevations shall be keyed to the color and materials board.

6. LANDSCAPE PLAN showing:

Property lines, building locations, two (2) foot contour interval minimum, scale and north arrow; existing tree and
shrub species and approximate height; the location and identification by distinct graphic symbols of all proposed
trees, shrubs, groundcovers; a plant list (on an 8-1/2" x 11" sheet) giving the botanical name and common name,
planting sizes, spacing, estimated mature height and width, deciduous or evergreen; provisions for plant
maintenance and irrigation; erosion control measures when planting slopes 3:1 or greater or when there are large
areas of exposed soil; location, materials, and architectural elevations of proposed landscape construction (fences,
walls, shelters, terraces, trellises, etc.); exterior lighting concept and location of fixtures.

7. EXTERIOR LIGHTING PLAN AND EXTERIOR DETAILS showing:

A detailed exterior lighting plan showing the location and intensity of exterior lighting and light fixtures, as well as
details that relate to the appearance of the exterior of the buildings such as fences, walls, carports, trash enclosures,
etc.

8. ADDITIONAL INFORMATION:
Any other information the applicant considers relevant, or which is deemed necessary by Town Staff.
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DESIGN REVIEW SUPPLEMENTAL APPLICATION FORM
FOR NEW RESIDENCE OR OTHER MAIN BUILDING

Please fill in the information requested below (attach separate sheet as needed):

Use of Site (example: single family residential, retail, office, service, etc.):

Existing:
Proposed:
TO BE COMPLETED BY APPLICANT STAFF USE ONLY
ITEM EXISTING PROPOSED CALCULATED PER ZONE
(if existing (reflects proposed
building is to be construction)
demolished)
Yards
(Setbacks from property
line)(Section 16-1.5(y)*

Front ft. ft. ft. ft.

Rear ft. ft. ft. ft.

Right Side ft. ft. ft. ft.

Left Side ft. ft. ft. ft.
Maximum Height
(Section 16-5.6.7)* ft. ft. ft. ft.
Lot Coverage
(Section 16-5.6.8)* sq.ft. sq.ft. sq.ft. sq.ft.
Lot Coverage as
Percent of Lot Area % % % %
Gross Floor Area
(Section 16-1.5(f))* sq.ft. sq.ft. sq.ft. sq.ft.
Net Floor Area
(if office building)
(Section 16-5.8.4(q)) Sq.ft. Sq.ft. Sq.ft. Sq.ft.
Number of Parking
Spaces Provided spaces spaces spaces spaces

*Section numbers refer to specific provisions or definitions in the Tiburon Municipal Code, Chapter 16 (Zoning).
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TIBURON DESIGN REVIEW CHECKLIST

This is a comprehensive list of items that may be required. Planning Staff can assist you with
determining which items are needed for your application

SITE PLAN:

a Property lines.

Contours of the land.

All proposed and existing structures.

All rights of way and easements.

All off-site structures within 25 feet of the property

lines with approximate distances.

The location of existing trees (with diameter, size

and species noted).

o Significant natural or man-made features.

a The location of off-street parking and loading
areas with dimensions, spaces, and locations of
entrances and exits shown.

OD00D
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o The locations and details of existing and
proposed walls, fences, driveways, and walks.

o The gross floor area of all buildings.

o The setback lines and yard requirements.

o Grading and drainage.

o Scale and north arrow.

FLOOR PLAN:

o Each level with rooms, uses, floor level, doors,
windows, etc.

ROOF PLAN:
o Plan view of roof, indicating chimneys, skylights,
story pole locations and heights at top of poles.

SITE CROSS SECTIONS:

o Two site cross sections through critical lines.

0 Natural and finished grade.

a Thirty (30) foot height limit line (measured from
natural or finished grade, whichever is lower).

o Floorand roof elevations of property and adjacent
structures.

o View angle from property and adjacent homes.

ARCHITECTURAL ELEVATIONS:

a All sides of all buildings with dimensions
indicating proposed heights of various elements
(grades, floors, roofs, chimneys, etc.).

a All electrical meters, drainspouts, air conditioners,
solar panels and equipment, mechanical
equipment, screens, lighting fixtures, skylights, or
other equipment mounted on walls or roof.

o No landscaping, figures, or decoration shall be
illustrated on the elevations.

o If a color and materials board is required,
symbols located on the elevations shall be keyed

to the color and materials board.

LANDSCAPE PLAN:

o Property lines, building locations, 2' contour
interval minimum, scale and north arrow.

o Existing tree and shrub species and approximate
height.

o The location and identification by distinct graphic
symbols of all proposed trees, shrubs,
groundcovers.

a A plant list (on an 82" x 11" sheet) giving the
botanical name and common name.

a Planting sizes, spacing, estimated mature height
and width, deciduous or evergreen.

o Provisions for plant maintenance and irrigation.

o Erosion control measures when planting slopes of
3:1 or greater or when there are large areas of
exposed soil.

0 Location, materials, and architectural elevations
of proposed landscape construction (fences,
walls, shelters, terraces, trellises, etc.).

a Exterior lighting concept and location of fixtures.

EXTERIOR LIGHTING AND EXTERIOR DETAILS:

o All details which relate to proposed exterior
lighting and to the appearance of the exterior of
the buildings such as fences, walls, carports,
trash enclosures, etc.

COLOR AND MATERIALS PALETTE

o 8% “x 11" only please.

o Type of exterior materials (including roof and
walls) and colors of the materials (including fascia
and trim). Please use paint chips, photos of
materials or pictures from manufacturer's
brochures so the palette may be saved in your
file. Actual samples of materials used should be
brought to the scheduled hearing.

ADDITIONAL INFORMATION:

0 Any other information the applicant considers
relevant to this application, or which is deemed
necessary by Town Staff.

o Optional items can include photographs,
perspectives, models, letters, comments, legal
documents, etc.
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